NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on June 07, 2023.
Time: 10.45AM.

Minutes of the Meeting

*The academic year 2023-2024 will be commenced from June 19th onwards for I, II, [II UG
& 11 PG students.

*June 21,22,23,24 & 25 will be holidays for all the staff members and students for central

valuation.
’

*The regular classes will be started on 26th June onwards.

*Orientation programs start from 26th June onwards for all the I-UG students. Orientation
program Co-ordinators are HOD from English Department, Maths Department, Commerce
Department, Management Department, Physics Department.

*There will be a function for first year UG Students on 9th June.

*July Onwards free TNPSC couching classes will be started on every Saturdays and August
onwards the classes will be started on every Saturday and Sundays at 9.30AM to
5.00PM.QOutside participants (Girls) can also allowed.

* Class In charges are asked to submit the willing students name list for TNPSC classes.
*It was asked to produce students list who avail College bus with fees details (first year).

* There will be a Infosys training program on June 23 to July 1st at Mysore. Faculties are
asked to come forward to participate.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 07.06.2023 at 10.45 AM in
Principal's office.

Agenda of the Meeting

* College re-opening
* Orientation Programs

* Infosys Training Program
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' NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on June 13, 2023.
Time: 10.15AM.

a L

Minutes of the Meeting
*Prepare data’s of students well on advance.
*Prepare scholarship details in excel sheet.

*Collect original certificates for first year students as soon as possible. Ask them to pay the
fees too.

*Regular classes will be commenced from 19th June onwards
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 13.06.2023 at 10.15 AM in
Principal's office.

Agenda of the Meeting

* Regarding 1 UG Students
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on June 15, 2023.
Time: 12.30 PM.

Minutes of the Meeting

*BSC Mathematics, Chemistry, Physics, Biochemistry and BBA courses are closed
(Admission) for the academic year 2023-2024.PG courses will be functioned as usual.

*Faculties are asked to focus on the PG admission.

* The Faculties will not be terminated for this academic year 2023-2024.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 15.06.2023 at 12.30 PM in
Principal's office.

Agenda of the Meeting

* Admission.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on July 17, 2023.
Time: 12 PM.

Minutes of the Meeting

*Faculties are asked to verify the syllabus for the academic year 2023-2024.

*HoDs are asked to produce the workload, Individual time table, requirements list, Annual
budget to the office.

*Bharathiar university exam results will be published onl 7.07.2023.

*Faculties are asked to follow the Naan Mudhalvan course properly.

*Faculties are requested to register ERP portal without fail.

*HoDs are asked to plan for Industrial Visit, Field Trip, Extension Activities, and project.
*Faculties are asked to collect the feedbac from the students periodically.

#]t was insisted that the faculties should canvas the final UG students for PG admission.
*There will be free TNPSC coaching classes on every Saturday and Sunday.

*Faculties are asked to monitor the students those who are bring mobile phone.

*Long Absent and Discontinue students details should be maintained properly in the
respective department.

* Students are asked to pay the pending fees.
*There will be a plan to conduct Talent Show for the students.
*Department activities should be maintained properly in NAAC format.

*(lass in charges are asked to monitor the students those who are applying for the
scholarship. f

*Faculties are asked to maintain punctuality.

*It was insisted that the movement register should be maintained.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 17.07.2023 at 12.00 PM in
Principal's office.

Agenda of the Meeting

* Academic Details

*TNPSC coaching class
* Pending fees

* PG admission



|I ,/
SIGNATURE OF THE PRINCIPAL: \

SIGNATURE OF THE VICE-PRINCIPAL:
SIGNATURE OF THE HEADS:

1. TAMIL

2. ENGLISH

3. COMPUTER SCIENCE

4. COMPUTER APPLICATION
5. COMMERCE

6. BIO-CHEMISTRY

7. MATHEMATICS

8. BUSINESS ADMINISTRATION - \L-V{%

9. PHYSICS

10. CHEMISTRY : \6\%




NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on August 09, 2023.
Time: 11.30AM.

Minutes of the Meeting
*Faculties are asked to insist the students to pay their pending fees by this week.
*It was insisted that the students strength details should be submitted.

*Class In charges are asked to receive the reason for the long absentees students those who
are taken long leave,

*First year class in charges are asked to prepare the Rank list for the students.

*HoDs are requested to monitor the classes.

*Faculties are insisted to prepare well for their classes and take the class in English.
*Faculties are asked to veri fy the syllabus for the academic year 2023-2024.

*I internal test starts from 21st August Onwards (30 marks, 2 hours) for I, ITT UG&II PG.
*The last date of applying for supplementary examination is 17th August,

*Faculties are asked to take remedial classes for Arrear students.

*It was insisted that the irregular students are asked to come to college.

*Class In charges are asked to submit the internal marks for Naan Mudhalvan course.

*Class In charges are asked to convey the students to apply for HDFC scholarship and asked
to check CSR funds availability also.

*All the departments are asked to prepare for Research/Project Proposal for the academic
year 2023-2024.

*It was insisted that the faculties are asked to convey the message of TNPS classes to PG
students too.

*There will be a plan to conduct Independence Day competitions for 12th Students.
*It was requested to generate the fund for the Institution.
*It was insisted to save water and EB.

*Faculties are asked to maintain the mentor and mentee system.



*Students requirements will be fulfilled.

* Departments are asked to conduct National/International Seminar, Conference in this
semester.

*There will be a plan of conducting Inaugural function in this Month.
*Faculties are asked to take care of re-admission Students.

*Faculties are asked to maintain the work done and teaching schedule & students profile
properly.

*It was insisted that the faculties should collect the fees (if any) in advance from the students,
*Zero hour will be cancelled.

*It was insisted to conduct Alumini Series,

*Club activities will be conducted for every Saturdays.

*Students are asked to use Net Lab hours properly.

*Class In charges are asked to collect ID card amount from the students.

*It was instructed to plan for Industrial Visit & Tour.

*The Internal Audit (Department wise) will be conducted.

*All departments are asked to maintain proper documents for the External Activity,
Concession &Scholarship.

*Out pass with seal is mandatory when the students go out of the campus.
*Faculties are asked to submit the I Internal question paper on 16 August.
*There will be a plan to celebrate Talent show for the students.

*All the departments are asked to submit the details (Rank Holders, Extension Activities) for
website updation.

*Entry for all programs should be made in log note.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 09.08.2023 at 11.30 AM in
Principal's office.

Agenda of the Meeting

* Pending fees

*PG Admission,

* Remedial class

* Academic Activities

* Internal Audit
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.
Principal Meeting with all HoDs was held on August 16, 2023.

Time: 12.30 PM.

Minutes of the Meeting

*Faculties are asked to insist the students to pay their pending fees.
*Faculties are asked to maintain the proper documents for Concession & Scholarship Details.
*It was insisted that the eligible students are asked to apply for all the scholarships.

*Sports students who get prize (only) in University will be provided Concession from the
Management.

*Faculties are asked to conduct remedial test for Arrear students.

*Iinternal test starts from September 1st onwards for | UG & I PG students (50 Marks).
*II Internal test starts from September 25th onwards for all the students.

*Faculties are asked to prepare and take the classes in English.

*It was instructed to plan Industrial Visit for the students.

*Onam will be celebrated on September 29.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 16.08.2023 at 12.30 PM in
Principal's office.

Agenda of the Meeting

* Pending fees
* [ internal test
* Industrial Visit

* Internal Audit
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on September 20, 2023.
Time: 10.45 AM.
A

Minutes of the Meeting
*Faculties are asked to insist the students to pay their pending fees before paying exam fees.

*HoDs are asked to take responsibility to maintain department students strength and avoid
the students from discontinue.

*HoDs are asked to handle the subject for all the classes.

*Entry of all the programs should be made in log note.

*Faculties are asked to enter the moving register without fail.

*Faculties are insisted to er;courage the sports Students.

* Usage of mobile phone should be avoided by the students in the College bus.
* It was insisted that the students should bring permission letter from their
Parents for any events.

*II Internal test starts from 3rd October onwards for all the students (30 marks for II, I11 UG
& 11 PG and 50 marks for I UG & I PG).

*The last date for submitting II Internal question paper is 25th September.

*Faculties are asked to verify the syllabus for the academic year 2023-2024.

*Class Incharges are asked to check the re-admission students communication.

*Class Incharges are asked to update the students profile without fail.

*Faculties are asked to maintain the mentor and mentee system.

*It was insisted that the faculties should check the classroom neatness.

*It was insisted that the §tudents‘are asked to follow the Naan Mudhalvan course properly.
*First year class incharges dre’asked to submit the students Bio data clearly.

* Appointment order of the students placed in various companies will receive their order copy
in the forthcoming days.

*It was insisted that the faculties should update their profile (website) withcui fail.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 20.09.2023 at 10.45AM in

Principal's office.

Agenda of the Meeting

* University Exam fees
* 11 internal test

* Naan Mudhalvan course
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on September 25, 2023.
‘Time: 10.30 AM.

Minutes of the Meeting

*It has been declared as holidays for five days from 26.09.2023 to 02.10.2023 on account of
Miladinabi and Gandhi Jeyantthi.

*It was insisted that the faculties should update all the programs in website without fail.

* Il Internal test starts from 3rd October onwards for all the students.

*There will be a College Union Council Inaugural function on13th October.

*There will be a plan of celebrating saraswathi pooja on 20th October.

*University Examination will be commenced from November 3rd week onwards.

* University Practical exams commence from 6th November to 10th November.

*Model Examination starts from November 1st onwards.

* Faculties are asked to complete their syllabus on or before 28th October.

*Faculties are asked to submit the Model Examination question paper on 25th October.

*The students those who got concession are asked to bring Admission for the upcoming year.

*The departments which are having two sections are asked to fill Admission for both the
sections.

* It was insisted that the faculties should submit the action plan to Mr.I.Selvam sir.
*It was requested to generate the fund.

*There will be a plan to conduct "Jeithukattuvom" function for 12th students.

*It has been planned to conduct Inter College meet.

*There was a discussion about admission.

*It was instructed to plan’ for Faculty Tour.

*Class Incharges are asked to check the re-admission students communication.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 25.09.2023 at 10.30 AM in
Principal's office.

Agenda of the Meeting

* 1I internal test
- * University Practical exams
* Model Examination

* Naan Mudhalvan course

* Union Council Inaugural function
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOM EN,
ARACHALUR.

Principal Meeting with all HoDs was held on September 27, 2023.
| Time: 11AM.

Minutes of the Meeting

*University Practical exams commence from October 14 onwards for PG students.
*Faculties are insisted to motivate the students to achieve Gold Medals and University Ranks.

*Faculties are asked to focus on IQAC and asked to complete the update of bending AQAR
as soon as possible.

*There will be a plan to form a NAAC committee.

*Faculties are asked to insist the students to pay their pending fees.

*HoDs are asked to monitor the scholarship details.

*It was insisted to promote admission.

*It was insisted that the faculties are asked to convey the message of TNPSC class.
*It was insisted that the students are asked to take care of their Health.

*It was insisted to create a (unique) Model Class which should stand as a good example for
other classes.

*It was insisted that the faculties are asked to monitor the Naan Mudhalvan course.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 27.09.2023 at 11 AM in Principal's
office. '

Agenda of the Meeting

* IQAC & NAAC
* University Practical exams
* Model Examination

* Naan Mudhalvan course

* TNPSC class
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on October 11, 2023.

Time: 10.30 AM

Minutes of the Meeting
*There will be a College Union Council Inaugural function on 13th October.

*Faculties are asked to invite the parents for Inaugural function and submit the list of parents
attending the function.

*Faculties are asked to foilow their allotted works.

*There will be a plan of staff tour on 28th October.

*Faculties are asked to complete their syllabus.

*Faculties are asked to submit the Model Examination quesfion paper on 25th October.
*Present of faculties and students is mandatory on 13th October for Inaugural function.
*October 12th will be a assembly for all the students.

*Class Incharges are asked to check the re-admission students communication and other details.

* The unwanted use of mobile phone should be avoided by the students.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 11.10.2023 at 10.30AM in Principal's
office.

Agenda of the Meeting

* Union Council Inaugural function

* Model Examination
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on October 26, 2023.
Time: 10.30AM

Minutes of the Meeting

*Model Examination starts from November 1st onwards for all the students.

*Saturday (28.10.23) will be a working day.

*Faculties are asked to complete their syllabus on or before 31st October.

*University Examination will be commenced from November 22 onwards.

*It has been declared as holidays for three days from 11.11.23 to 13.11.23 on account of
Diwali.

*Faculties are asked to insist the students to pay their pending fees.

* Faculties are asked to maintain the mentor and mentee system.

*First year class incharges are asked to explain how to fill the front page of the university
answer sheet to the students.

*The distribution of the model examination paper on 09.11.23 and 10.11.23.

*NaanMudhalvan exams commence from 8th November to 10th November for [I1I BA Tamil
and English students.

*HoDs are asked to monitor the classes.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 26.10.2023 at 10.30AM in
Principal's office.

Agenda of the Meeting

* University Examination
* Model Examination
* Peading Fees

* NaanMudhalvan Examination
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on November 7, 2023.
Time: 12 PM

Minutes of the Meeting

¥ Faculties are asked to insist the students to pay their pending fees before 16th November.

* It was insisted that the last working day for this semester is on 16th November.

* Class Incharges are asked to submit the attendance report as well as internal marks for this
semester.

*Faculties are asked to conduct remedial test for Arrear students.

*It was insisted that the faculties are asked to verify the syllabus and internal marks for this
semester.

*Class Incharges are asked to check the re-admission students syllabus and internal marks.

*It was insisted that the students result performance is important,

*Students feedback shall be collected for this semester.

*Re-model should be conducted for both arrear students and absentees.

*Faculties are insisted to arrive and depart to the College and to the classroom 'on time'.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 07.11.2023 at 12 PM in Principal's
office.

Agenda of the Meeting

* Pending fees
* The last working day

* Feedback
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on December 27. 2023.
Time: 4 PM.

Minutes of the Meeting

*Faculties are insisted to arrive and depart to the College and to the classroom 'on time',
*Faculties are asked to follow the schedule properly.

*It was insisted that the faculties get sign the lesson plan in advance.

*Faculties are asked to prepare well for the class.

*It was insisted that the faculties should check the classroom neatness,

*It was insisted that the faculties have to develop the communication skill of the students.
*Faculties are asked to verify the syllabus.

*It was insisted the faculties to share the question bank to the students.

* Faculties can avail CL and OD from January to December.

*The faculties are asked to look after whether all the academic communications reach the
parents through students properly.

*There will be a Navarasam Trophy on 6th January.

*It was insisted that the faculties should take FC paper properly and report it to HOD.

*No free bus for the students for the academic year.

* Concession available for the students only when they put admission.

*Faculties and students are asked to use the E-Journals.Journals and library books properly.

*Class Incharges are asked to inform the students' absence,College functions and the marks
they obtained to the parents.

*Faculties are asked to insist the students to pay their pending fees.
*There will be an MSME Programme after Pongal.

*Naan Mudhalvan and Scholarship go well and wish to continue with same Spirit.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 27.12.2023 at 4PM in Principal's
office.

Agenda of the Meeting

* Admission
* Navarasam Trophy

* Naan Mudhalvan and Scholarship
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOM EN,
ARACHALUR.

Principal Meeting with all HoDs was held on January 10, 2024.
Time: 10.30AM.

Minutes of the Meeting

*There will be a Pongal celebration on 12th January.

*General grievances day should be conducted and HOD's should collect grievances from the
students.

*It was insisted that the faculties should maintain the academic details properly.
*Faculties are asked to focus 01; AQAR submission.

*It was insisted that the faculties should update the website on or before 20th Jan uary.
*Students should complete their institutional training on or before 25th Jan uary.
*NSS camp is going to be conducted from 18th January to 20th January.

*There is an Educational exhibition at chennimalai from 26.01.24 to 31.01 .24,
*Faculties are asked to check the scholarship details.

*Best Minds Scholarship is going to be conducted on 28th January for 12th students.
*Committee for Best Minds:

Questions paper setting-English & CA Department

Valuation-Maths & BBA

Registration-Commerce

Seating &Stage-Physics & Chemistry

Catering -Biochemistry

Report - Computer Science

Invitation-Placement sir

Reception - Tamil



*No free bus for the next academic year. Bus fees will be collected for next academic year.

*Term fees for the next academic year has been reduced. It’s between: Rs.12000 and
Rs.17000.

*Amount of B 3000 will be given to students for 1 admission (they bring).
*There will be a Mutamiluku Mudisuttuvizha on 9th F ebruary.
*There will be a Guinness Valli Kummi on 4th February.

* Faculties are asked to give likes to the informations which is related to our college function
in Facebook, Instagram and YouTube channel.

*There will be a plan of conducting Navarasam Bazar on 16th F ebruary.
*I internal test starts from 29th January for all the students.
*Next academic year Admission starts from January 25th onwards.

*It was insisted that the faculties should create whatsapp group for 12th students.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 10.01.2024 at 10.30AM in
Principal's office.

Agenda of the Meeting

* Pongal celebration
* AQAR Submission
* Best Minds Scholarship Test

* Navarasam Bazar
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

Principal Meeting with all HoDs was held on January 20, 2024.

Time: 12PM.
Minutes of the Meeting

* Next Academic year Admission starts from 25th January onwards.

*Best Minds Scholz;rship Test will be conducted on 28th January for 12th students.
*Term fees will be changed for the next academic year for the students.

*NSS camp is going to be conducted on 29th January onwards.

*It was insisted that the faculties should inform their CL. earlier.

*HOD:s are asked to take FDP for their department faculties.

*Phone will be allowed during function for students.

*It was insisted that the faculties should take care of re-admission Students.

*It was insisted l.D conguct department Alumni meet (i1line /offline).

*Faculties are asked to collect alumni (government post/ abroad) name list.
*Faculties are asked to give question bank (one mark) to the students.

*Faculties are asked to verify the syllabus.

* It was insisted that the faculties should read the circular thoroughly to the students.

*Faculties are asked to get ready for AQAR documents for the academic year 2022-2023.
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NAVARASAM ARTS AND SCIENCE COLLEGE FOR WOMEN,
ARACHALUR.

CIRCULAR

This is to inform you that there will be HODs meeting on 20.01.2024 at 12 PM in Principal's
office.

Agenda of the Meeting

# Admission
* Best Minds Scholarship Test

* NSS camp
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